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BROADCAST PERMISSION AGREEMENT


	This agreement is made and entered into this
	
	day of
	
	, 20 
	
	by and between

	
	(“Organization” or “you”)

	and the Homeland Security Foundation of America, a public 501(c)(3) non-profit organization (“HSFA”, “NPO Spotlight,” “we” or “us”).

NPO Spotlight provides a public service broadcast channel (“the channel”) for programming about the work and purposes of many organizations serving various good causes, and seeks such programming from such organizations.  Organization is one such, and hereby gives NPO Spotlight permission to broadcast certain programming about its work and purposes on the channel, whether carried by direct broadcast, satellite and/or cable television, or by way of streaming video on the Internet.  

You represent that you have the legal right to grant this permission to us, with respect to all the content of the program(s) including any music and/or other protected creative work.  We both represent that the person signing below has the authority and permission to do so, and each of us intends to be bound by their signature(s).

The program(s) covered by this agreement are:


	1.)
	

	2.)
	

	3.)
	

	4.)
	

	5.)
	

	
If you provide us with additional program(s) in the future, you will so notify us in writing and they will be covered by this agreement.  

Wisemen Multimedia, LLC charges a one-time $15, non-refundable administrative fee for new NPO Spotlight content providers.

Occasionally, for reasons we will explain as needed, we may need to make certain modifications to a particular program in order to broadcast it.  We will not modify your program(s) in any way without your prior written consent.  

You give us the right to use your name and logo on our website, to identify you as one of the non-profit organizations featured on NPO Spotlight, if we choose to do so from time to time – and/or to promote the appearance of your program(s) on NPO Spotlight.  If ever we wish to use it in some way other than on our website, such as a printed piece, we will clear it with you in advance.  

We will not be obligated to pay you for the permission granted by this agreement, and until and unless agreed otherwise, you will not be asked to pay us anything for airing your program(s).

You are giving us permission to broadcast your program(s) at various times as we see fit for up to one year from the date of this agreement.  The permission will automatically renew for another year at a time, unless terminated by thirty (30) days’ written notice – and, anytime during any year, either of us can terminate the agreement for any reason (by thirty (30) days’ written notice to the other). 

You will give us your program(s) in a format we can use (We can accept almost any video format with the exception of VHS, which is not good enough for broadcast). 

Your video will not be returned.  We receive too many to be able to return them all.  If your video is an important copy or "Master," and you need it returned, you must notify us up front.  

Every program goes through a review process to determine its individual appropriateness. NPO Spotlight is selective about what it will air, in terms of the subject matter, the production values, and the media format.  We reserve the right to decline any program we determine does not meet our standard and our mission.

Throughout this agreement, the only relationship between us will be that of independent contractors – not partners of any kind.  

Any dispute arising from, or claim made in connection with, this agreement may be submitted to binding or non-binding arbitration if we mutually agree to do so, but we both retain the right to take the matter to a court of law if we feel it necessary to do so.  In either event, the prevailing party will be entitled to an award of reasonable attorneys’ fees and court costs, in addition to any monetary damages.  

All dispute notices required will be sent by U.S. Mail, return receipt requested, to the individuals and addresses specified below:

The Homeland Security Foundation of America
4535 Flat Shoals Pkwy
Suite 306
Decatur, GA  30034


	
	

	
	

	
	

	
	

	
This agreement will be governed by the laws of the State of Utah and applicable federal law.  This document contains the entire agreement between us, and can only be modified by a subsequent writing signed by both of us.  Neither of us can assign our part of this agreement to someone else, without the prior written consent of the other.  This agreement is intended to be fully binding upon our successors in interest.   




IN WITNESS WHEREOF, the parties hereto have executed this Broadcast Permission Agreement to be duly executed by their respective authorized officers as of the day and year first above written.



	ORGANIZATION
	
	HSFA
	

	By:
	
	By:
	
	

	
	(Signature)
	
	(Signature)
	

	
	
	
	
	

	
	(Print name)
	
	(Print name)
	

	
	
	
	
	

	
	(Title)
	
	(Title)
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VIDEO PRODUCTION GUIDELINES FOR PROGRAMS SUBMITTED TO NPO SPOTLIGHT

NPO Spotlight is selective about what it will air, in terms of the subject matter, the production values, and the media format. We reserve the right to decline any program we determine does not meet our standard and our mission. 

HOW ARE YOU MAKING A DIFFERENCE?

It is okay to show and discuss the problems or issues. However, the focus should be on what your organization is doing or has done to help correct or overcome the problems. Even in the face of difficulties and challenges your video program should always have a positive tone. 
It is imperative that you close the program with a way for the viewer to contact you. Logo, address, phone and website are all appropriate. 

MUSIC AND/OR VIDEO CLEARANCE ISSUES 

We are not able to air programs with any materials that are not licensed: audio, video or photographs. Non-licensed content is what prohibits most submitted programs from airing. Video clips that you record or received from other broadcast programs such as the “Today Show,” “Good Morning America,” or even your local news must have written copyright clearance in order to be used. 

In addition, you must have written music clearance for any music with a copyright symbol/date. Any song that has been played on the radio falls into this category. Don't use music unless you obtain the “master use” and/or “sync rights” first.

Or use music that can be licensed. There are a vast number of companies that sell music for these kinds of productions. Simply do an internet search for “music libraries” or “royalty free music.” Many of the music library companies sell their music for unlimited use at reasonable rates. Plus you may find library music that will better fit your message. 

BROADCASTING LOGISTICS 

Any video content without sound (such as credits) for more than 30 seconds cannot be aired. 
Any audio content without video for more than 10 seconds will be rejected. 

CONTENT LOGISTICS

RELIGIOUS: If your organization is religion or faith-based, your video program content should focus on the humanitarian and charitable causes that your organization supports. Tell how your group is making a difference.

POLITICAL: If the objective of your video is to bring about political or legislative change, it will not be approved for on-air broadcast at NPO Spotlight.

FUNDRAISING: Our 501c3 status currently prohibits us from broadcasting content that would be considered fundraising.

	It is okay to: 
	It is NOT okay to: 

	Say “We need your help. Contact us by [phone and/or website].” 
	Say “Please call now, operators are standing by” or “We accept credit card payments,” etc. 

	Say that it costs a certain amount to accomplish a certain activity (i.e. “It costs about $50 to feed one child for one month.”) 
	Say "Your $50 dollars will feed one child for one month.” 

	Include your contact information up to 3 times (depending on length of program): at the beginning, middle and end of your video. Include your company logo with a website and phone number. This will help viewers contact you to volunteer, participate, donate, etc. 
	Include your website and/or phone number during the entire program or even most of it. If your program looks and sounds like a telethon we cannot air it. 



NPO Spotlight is broadcast in widescreen 16:9 aspect ratio.  Standard 4:3 aspect ratio programming is accepted and will be broadcasted with standard or stylized pillarboxing (“black bars” on each side of the picture).  Preferred submitted formats are as follows: 

· Digital Betacam 
· Betacam SP 
· Betacam SX 
· Betacam MPEG-IMX 
· DVCAM 
· DVCPRO (25mb) 
· HD CAM (HD, Sony)
· DVD 

We can, in some cases, accept .WMV or .MOV files, DVCPRO (50mb Panasonic) or DVD-R. We cannot accept DVD+R and reserve the right to require one of the preferred formats.

TECHNICAL ASPECTS 

Poor audio, lighting, or video can get in the way of your message. If able, work with a local professional video production company. There are video production companies, such as See3 (www.see3.net) and Little Voice Productions (www.littlevoice.org), who work exclusively with non-profit agencies. 

If using a professional company or producer is not possible, here are some suggestions to make the most of your production. 

Don’t depend on a camera-mounted microphone. Use either a lapel mic, shotgun mic or comparable. The microphone should be placed as close to the source of the sound as possible. If possible, listen with headphones as you record to monitor audio levels. 

Use lighting equipment as needed. One of the biggest lighting errors we see is “raccoon eyes” or extreme shadows that hide the detail of a person’s face and eyes. Much of what a person says is communicated in their eyes. 

We cannot accept PowerPoint presentations; or Microsoft .PPT files. If you want to use a PowerPoint presentation or slide show as content, you’ll need to convert it to a video program with sound. 

GRAPHICS 

If you include “word builds” or full-screen graphics, make them “5x5” in other words; 5 words across, 5 rows/lines tall. If you use subtitles use a bold font and equivalent to 30 video scan lines (about 18 pt). 

Don’t over use graphics and effects. Too many fancy video transitions will distract the viewer. 

Watch NPO Spotlight to get an idea of what works well on our network. NPO Spotlight is currently broadcast on Wisecast Television©; channel 104.  Our programming is available 24 hours a day, 7 days a week.  As a registered non-profit or education institution you will have access donated licenses for the Wisecast Television© software.  

B-ROLL AND VNR FOOTAGE: 

We are currently developing a news-type program. We will accept “b-roll” or VNRs for that purpose. However, NPO Spotlight is currently not in the position to produce, create or edit video content. 
You might also consider using a local video production company to create a program from your raw footage or you can add your own anchor intro to your VNR for possible program airing outside of our news program. 

Please feel free to contact our offices with any questions or comments. Our technical staff will be happy to answer your questions. Our employees have many years of video production experience. They will share production tips and techniques that will help improve your program. 
We look forward to a long relationship of helping your get your message out.
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Organization Profile
IMPORTANT NOTE You need to register for a free account and include the 8-digit Wisecast account number on your application.  Visit http://www.wisecast.tv/MyWisecastSetup.aspx to create your new account.  Follow the steps to create your account.  You will receive a confirmation email that contains your Wisecast Account number.  

	Wisecast Account Number


	First Name


	Last Name



	Street Address



	City


	State


	Zip Code


	Phone



	Tax ID (EIN)


	Company Name



	City


	State


	Zip Code


	Phone



	Fax


	Website



	Mission



	Year Established


	501(c)(3)

	Education Institution?

	Email Address



	
	
	Yes
	
	No
	
	Yes
	
	No
	

	Custom Page Link
HSFA will provide you with a special download link for the Wisecast Television© software and the ability for your staff, volunteers and supporters to receive a non-profit Activation Code to view your programs on NPO Spotlight.  Your Custom Page Link is the link you will use to direct them to your custom page on our website to access this donation.  We recommend you choose a link that is similar to your name.  For example, if your organization is the “Local Charity” we recommend using “localcharity” (without the quotes) if it is available.  Please provide 3 options for your Custom Page Link Below

	1. http://www.wisecast.tv/NPO/
	
	

	2. http://www.wisecast.tv/NPO/
	
	

	3. http://www.wisecast.tv/NPO/
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Submission Package Checklist
	
	Complete and sign the Broadcast Permission Agreement

	
	Review the submission guidelines

	
	Complete the Organization Profile

	
	Include the Administrative Fee.  Make your check payable to:

WMC, LLC
2221 Peachtree Rd, NE
STE 292D
Atlanta, GA 30309

	
	Include your media in an accepted video format

	
	Include any additional media assets, cover art, description, etc

	
	Submit your package:

NPO Spotlight
c/o The Homeland Security Foundation of America
4535 Flat Shoals Pkwy
STE 306
Decatur, GA  30034 USA




[bookmark: _GoBack]For questions or assistance in completing this package, contact HSFA at NPOSpotlight@hsfamerica.org or call 1-877-859-6850.
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